
HR Employee Hire Form

NEW EMPLOYEE HIRE FORM TEMPLATE

Date: ________________

Full Name: ____________________________________________________________________________________________

Gender: ▢ Male ▢Female Date of Birth:

___________________________________________________

Address:_________________________________________________________________________________

_________________________________________________________________________________________

__________________________________________________________________

Phone: _______________________________ Email: ______________________________________________________

Government Issued ID Number: _______________________________________________________________________

Marital Status: ________________________________________________________________________________________

JOB ROLE

Job Title: ______________________________________ Employee ID: _________________________________________

Supervisor: ________________________________ Department: __________________________________________

Work Email: ___________________________________________________________________________________________

Date of Joining: _______________________________________________________________________________________

PREVIOUS WORK EXPERIENCE

Name of Previous Employer: __________________________________________________________________________



HR Employee Hire Form

Job Title: _____________________________________ Department: ____________________________

Date of Joining: ______________________________ Date of Leaving: ______________________________________

HR Contact Email: ____________________________________________________________________________________

References: ___________________________________________________________________________________________

Reference Name
Company Name and

Designation
Contact

EDUCATION

Degree Specialization Institute
Date of

Graduation
Grade

EMERGENCY CONTACT INFORMATION



HR Employee Hire Form

Name: ___________________________________________________________________

Address:_______________________________________________________________________________________________

_____________________________________________________________________________________

Primary Phone: _______________________________ Secondary Phone: ____________________________________

Relationship with Employee: _________________________________________________________________________

Signature of Employee:

Date:


